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Business Name
Street Address

City State and Zip Code

Phone Number

Date

Supplier Name

Contact Name at supply company

Street Address

City, State and Zip Code

Dear (Contact Name),

US 41 will be undergoing an improvement project in our area. We thought it would be helpful to let you know ahead of time so the construction does not throw off your delivery schedules.

There will virtually always be a lane of traffic flowing in both directions along the length of US 41, so you can feel free to use the highway. However, exit closures or traffic delays due to construction could make choosing an alternate route advantageous for the both of us. Enclosed in this letter you will find a map with suggested alternate routes to keep your delivery schedules running on time.

The Wisconsin Department of Transportation has been working hard to keep everyone informed about the construction. You can visit their website at www.US41wisconsin.gov for information, traffic updates and suggested alternate routes. If you have any other questions, please feel free to contact us. Our relationship with you is important and we are happy to help accommodate your needs throughout the duration of the construction project.
Sincerely,

Name of Contact

Title

Email Address

Telephone Number
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